Abelardo Chele Lopez
P. O. Box CT3 PMB, Cantonment
Email: abelchele@gmail.com Mobile Phone: 0244 732 545

OBJECTIVE

Seeking an administrative position where my skills in human resource and marketing can be useful and an
opportunity to further enhance my business knowledge.

EDUCATION
Ashesi University College Accra, Ghana
BSc. Business Administration Expected date of graduation May 2010
Relevant Courses: Macroeconomics, Social Theory, Marketing, = Competitive Strategy,

Human Resource Management, Negotiation and Conflict Resolution.
Graduate school of Management Accra, Ghana
Candidate for Diploma in Business Administration October 2004- September 2005

Relevant Courses Taken: Accounting, International Business Communication, Economics and Business Law.

PROJECTS/RESEARCH

The Effectiveness of the Ghana National Health Insurance Scheme April 2008
= Undertook a Social Research group project on the effectiveness of the NHIS
= Identified some problems of the scheme and suggested possible solutions

Starting a Business in Ghana, following the 2006 World Bank Report September 2006
= Undertook a group project on how businesses are started in Ghana
= Identified some problems leading to Ghana’s 145th position among the 175 Economies
*= Suggested some possible solutions (World Bank Doing Business Report)

WORK EXPERIENCE

Warehouse Controller Instituto De Promocion Agropecuaria, Equatorial Guinea May 2001 - June 2002
= Was responsible for controlling new goods purchased by the company
= Wrote reports on all goods going out and coming into the warehouse
= Assisted in other administrative works such as composition of final reports and auditing.

CO-CURRICULAR ACTIVITIES

Technical Assistant Accra Psychiatric Hospital October 2008
= Assisted in checking the BP and temperature of the mental patients
= Helped in serving the patients their meals and administered medications

OTHER SKILLS

Languages: Fluent in Spanish and English
Computer: Efficient in Microsoft Word, Excel and Power Point
Interests: Reading novels, biographies, writing poems and making new friends

REFERENCES: Available upon request


mailto:abelchele@gmail.com

Adwoa Abrafi Opoku- Mensah

P. O. Box MD745, Accra, Ghana
Cell: +233 0243 568978
abrafimens@yahoo.com

OBJECTIVE

I am looking forward to working in a challenging environment in which I am able to contribute to the
organization’s goals using my strong social skills whilst building my level of experience.

EDUCATION

Ashesi University College, Accra Expected date of graduation, June 2010
BSc. Business Administration

Relevant Courses: Expository Writing, Human Resource Management, Organizational Behaviour, Marketing,
Business Law, Entrepreneurship, Research Methods, Financial Accounting

ACHIEVEMENTS

*Dean’s List (2007 till date): List of students with GPA of 3.5 or higher.

WORK EXPERIENCE

Administrative Assistant First Allied Savings & Loans Ltd, Accra June - Aug 2008

Assisted in cashiering duties

Team member, currency redenomination exercise for customers
Marketed loan products to new customers.

Consultant for prospective and already existing customers.

Admin Assistant First Allied Savings & Loans Ltd, Accra June - Aug 2007

Reviewed CVs and scheduled interview dates

Assisted in central accounts office duties

Answered and made all company calls.

Initiated computerized call records system for the company

Receptionist Ashesi University College, Accra Jan - May 2007

= Handled admission queries.
= Assisted in compiling data and other useful materials for freshmen as well as counseled
prospective students and parents on admission options.

COMMUNITY SERVICE & CO-CURRICULAR ACTIVITIES

Business plan development “Pregnant Diva” Aug 2009 - April 2010
Playwright, “The Parallel” (handled casting and props for stage play also) Nov 2009

Research Project on academic performance of university students April 2008

Volunteer teacher at Tenashie Junior High School, Accra April 2008

Volunteer teacher at R.C. Basic School, Peki-Tsame Oct 2008

OTHER SKILLS

Conversant with the Microsoft Office Suite (Word, Excel, PowerPoint)

REFERENCES

Available upon request


mailto:abrafimens@yahoo.com

Adwoa P. Tutu
C/o Mrs. A. Tutu,

Ghana International School
P.O. Box 2856, Cantonments, Accra
Cell : 233 242672614
E-mail: apktutu@yahoo.com

OBJECTIVE

Detail oriented individual seeking a human resource position where my skills will be utilized and improved upon.
EDUCATION

Ashesi University College Accra

BSc. Business Administration Expected date of Graduation June 2010

Relevant Courses: Human Resource Management, Organizational Behavior, Social Research Methods,
Competitive Strategy, Marketing

Ghana International School Accra

GCE Advanced Level Examinations September 2003 - June 2005
ACHIEVEMENTS

Dean’s List 2008 - 2009

WORK EXPERIENCE

Accounts Clerk Palmers Green International Limited, Accra, Ghana March - July 2006
= Processed sales invoices, receipts an payments to various companies

= Prepared memos and circulars

= Prepared and completed payroll and tax sheets

= Typed and filed documents for the department

PROJECTS/RESEARCH

= Company Valuation, PZ Cussons Ghana Limited (Sept 2009 - Dec 2009)

= Investment Plan, A Hypothetical amount of money was invested in multiple projects (Jan 2009 -April 2009)
= Marketing Plan, A hypothetical home maintenance company (Sept 2008 - Dec 2008)

= Academic Performance Research, Ashesi University College Class of 2010 (Jan 2008 - April 2008)

Company Financial Assessment, Wal-Mart Stores Inc. (Jan 2008 - April 2008)

CO-CURRICULAR ACTIVITIES / VOLUNTEER WORK

Volunteer, African Regional Conference on the Right of Access to Information February 2010

Member, Ashesi Business Club September 2008 - present
Volunteer, Village of Hope Children’s Home October 2008

Volunteer, Accra International Marathon September 2008
Participant, Ashesi Social Research Methods Fair April 2008

OTHER SKILLS

IT Skills- Conversant with Microsoft office applications: Word, Excel and PowerPoint and Internet search engines.
Research: Good with the preparation of questionnaires and data analyses.

INTERESTS

Basketball, Soccer, Music, Singing, Dancing, Reading

REFERENCES

Available upon request

*Compilation of students with a GPA of 3.5 or above on a4.0 scale.


mailto:apktutu@yahoo.com

Afua Adumea Larbi
P O Box 16180
K. I. A. Accra
+233 242981 114
aalarbi@hotmail.com

OBJECTIVE:

Seeking to fully utilize my skills, passion and interest acquired through courses taken in school in the finance

industry whilst developing my career.

EDUCATION

Ashesi University College, Accra Expected date of graduation June 2010

BSc. Business Administration

= Relevant Courses: International Finance, Corporate Finance, Investment, Development Economics,
Business Law, Financial Accounting, Managerial Accounting, International Trade &
Policy,Organizational Behaviour, Operations management, Quantitative methods,

Marketing

ACHIEVEMENTS

= Dean’s List, Ashesi University College
= COCOBOD Scholarship, New Juabeng Senior High School

WORK EXPERIENCE

Dec 2008
Jan 2003- Aug 2005

Computer Lab Assistance Ashesi University College, Accra, Greater Accra
= Attended to students with difficulties in the lab
= Made sure students did not violate the laws in the lab

Front Desk Assistant Ashesi University College, Accra, Greater Accra

= Received visitors and sent them to appropriate individuals
= Answered and transferred calls to appropriate individuals

Intern Barclays Bank Ghana, Accra
= Summarised and entered customer requests on a computer

Oct 2006 - Dec 2007

Jan - Dec 2007

June - Aug 2007

= Answered and transferred calls to relevant people
= Transferred customer details to main system
= Filed newly opened accounts
= Prepared customer request for new cheque books
PROJECTS/RESEARCH
= Company Valuation, BENSO Oil Palm Plantation Dec 2009
* Financial Analysis on Newmont Corporation May 2008
= Research on Additional Cost Incurred by the Middle Income Class on the NHIS May 2008
in selected suburbs in Accra
. Research on Value Added Tax (VAT) systems in Ghana Dec 2006
CO-CURRICULAR ACTIVITIES
* Volunteer at 3™ E-Learning Conference, Accra May 2008
= Volunteer at the Street Kids Academy, Accra Oct 2006
= Volunteer at the first Ashesi Career fair, Accra Nov 2006
= Volunteer at the 2" Ashesi graduation ceremony, Accra Dec 2006

Active member, Kingdom Christian Fellowship, Ashesi University College

OTHER SKILLS

Aug 2006 - present

Proficient with Microsoft Word, Excel, PowerPoint and Outlook

INTERESTS

Volunteer work, reading, travelling and dancing

REFERENCES

Available upon request


mailto:aalarbi@hotmail.com

Aileen Bredu

P. O. Box AD1056, Adabraka Accra
Cell: 233 243 656 045
breduaileen@yahoo.com

OBJECTIVE

To find a challenging position that meets the capabilities of an assiduous and intelligent Business Administration
student with exceptional interpersonal and task oriented abilities

EDUCATION

ASHESI UNIVERSITY COLLEGE Greater Accra

BSc. Business Administration Expected date of graduation May 2010
Relevant Courses: Managerial Accounting e Marketing ¢ Competitive Strategy e Financial Accounting

eSocial Research Methods ¢ Investment e Corporate Finance

WORK EXPERIENCE

Care Worker Allies Inc. Washington, NJ, USA
June - Aug 2008 / 2009
= Took care of the sick and elderly
= Dispensed medicine to the sick
= Served as a personal aide

Tele-marketer Affinion Group Columbus, OH, USA

June - Aug 2006
= Convinced people to purchase Affinion products and become members
= Performed customer service duties by addressing customer concerns

Commercial Assistant: Starship Ventures Ltd. Greater Accra
Aug 2005 - Present

= Managed sales
= Performed duties as a cashier
= Performed Ad hoc duties as required by management
= Personnel supervisor
»= Stock Management
PROJECTS/RESEARCH
= Research: Why Kayayo migrate to Accra for work and how government can help. (May 2003)
* Project: Valuation of the financial statement of Starship Ventures Ltd. (Jan - Ma2006)
» Project: Marketing plan on MTN (November 2008)

Project: Company Valuation of Starship Ventures. (Aug - Dec 2009)

CO-CURRICULAR ACTIVITIES

Tutor, Science Washington, NJ, USA June - Aug 2008
Community Service, Osu Children’s Home Osu Aug - Dec 2008
ACHIEVEMENTS

Certificate, Ghana Red Cross Society June - 2004
OTHER SKILLS Proficient with Microsoft Outlook, Word, Excel, Power Point

HOBBIES: Reading, Listening to music, travelling

REFERENCES: Available upon request


mailto:breduaileen@yahoo.com

Akosua Agyei-Boahene
P.O. Box GP 17475, Accra
Cell: 233 277131259
nanaakosuaa@yahoo.co.uk

OBJECTIVE

Seeking an opportunity to apply my knowledge in marketing and competitive strategy in a highly dynamic

environment and at the same time hone my marketing and leadership skills.

EDUCATION
Ashesi University College Greater Accra
BSc. Business Administration Expected Date for Graduation June 2010

= Relevant Courses: Managerial Accounting, Competitive Strategy, Marketing, Corporate Finance,

Development Economics

ACHIEVEMENTS

Dean’s list! Ashesi University College Jan 2007 - present

WORK EXPERIENCE

Marketing Coordinator Land Tours Ghana Ltd, Accra July 2008 - Sept 2009

= Spearheaded the change in design and layout of existing marketing materials and paraphernalia.
= Managed and increased the company’s client database to over 7000 members and evaluated the

existing market styles and implemented changes.

Work Study Coordinator Ashesi University College, Accra Jan - Dec 2008
* Created and implemented a worker evaluation system and also supervised all student
workers.
= Helped in the recruitment of new student workers and found temporary workers
departments

for

* Created a work study student database and made wage payments of all student workers.

Globe Assistant Nestle Ghana Ltd, Accra Jun - Aug 2007
= Resolved issues and concerns of globe project team members

» Helped in the organization of meetings, accommodation and workshops for globe team

members.

PROJECTS AND RESEARCH

= Company Valuation, Total Petroleum Ghana Ltd (Aug — Dec 2009)

= Service Quality Evaluation, MTN Ghana Ltd (Jan - May 2009)

= Marketing Plan for a pay as you go day care (Aug - Dec 2008)

= Financial Statement Analysis, Mr. Price Group Ltd (Jan - May 2008)

= Research on the average income of girl hawkers in Accra (Jan - May 2008)

CO-CURRICULAR ACTIVITIES

. Member, Kingdom Christian Fellowship

] Student Aid (Facilitator) Bohee Tie and Dye, Dodowa July 2009 to present

] University PAL Council on International Educational Exchange, Accra Aug 2008 - Date
. Community Service Worker Accra Psychiatric Hospital, Accra Oct. 2008

REFERENCES

Available upon request
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Akuba Agyeman Boakye
P.O. Box SC 95 Tema
Cell: 233 243114288
aaboakye@gmail.com
OBJECTIVE
Seeking a position that will enable me effectively utilize my skills and experience to add value to the human
resource management of an organization while developing my potential.

EDUCATION
Ashesi University College Accra
BSc. Business Administration Expected Date of Graduation: June 2010

Relevant Courses: Organisational Behaviour, Human Resource Management, Negotiations
Cumulative GPA: 3.67

ACADEMIC PROJECTS

Financial Analysis and Company Evaluation: Tesco Plc August - Dec 2009
Developed a Human Resource Plan for a Virtual Company January —May2009

WORK EXPERIENCE

Administrative Intern Bizliteracy Solutions Ltd. Ring Road, Accra May - Aug 2009
= Conducted market research to ascertain the viability of a new company venture
= Generated reports for company training programs for clients
= Developed a business plan for a new arm of the company

Project Management Intern Bizliteracy Solutions Ltd. Ring Road, Accra May - Aug 2008
= Managed client accounts and helped to organize training programs
= Project manager for annual social responsibility project worth GH¢15,000.00

Advisory Intern Investment Banking Division, Goldman Sachs Int., London March 2008
= Member of a team that developed an investment portfolio for a pension fund

Office Assistant Career Services Department, Ashesi University Aug - Dec 2007
e Helped to organize a career fair for students
e Assisted in developing career development programs for students

Finance Intern Vanguard Assurance Company Ltd., Tema Main Branch May -Aug 2007

e Introduced daily returns that increased efficiency of the finance department
e Computed and paid out commissions to life insurance agents

CO-CURRICULAR ACTIVITIES

Career Peer Advisor, Ashesi University College Feb 2007-to date
Academic Committee Representative, Ashesi University College Jan 2008-to date
Contributing Journalist, Ashesi Bulletin, Ashesi University College Aug 2009 to date

VOLUNTEER EXPERIENCE

Volunteer, Remand Home and Shelter for Abused Children, Labadi Oct 2008
= Counselled abused children
= Conducted relative tracing to help unite missing children with their families

University Pal, Council for International and Educational Exchange, Accra Aug 2008 -to date

REFERENCES

Available upon request



Alhassan Baako Kambalah Abdulai

C/o P. O. Box MD 248, Madina, Accra Email: kamhassanbj@gmail.com
Mobile Phone: 0261 881 017

OBJECTIVE

To make efficient use of my creative, innovative and analytical skills in Economics and Marketing to positively
impact the bottom line of an organisation and to further develop my skills.

EDUCATION
Ashesi University College Accra, Ghana
BSc. Business Administration Expected date of graduation June 2010

= Relevant Courses: Business Law, Competitive Strategy, Marketing, Human Resource Management,
Operations  Management, Economics (Macro and Micro), Economic Development, Quantitative Methods

= MTN Educational Scholarship The MTN “brilliant but needy student” scholarship 2006 to 2010

TEAM/RESEARCH PROJECTS

= Company Valuation, Total Petroleum Ghana Ltd October 2009

» Marketing Plan for Nestlé Ghana Ltd October 2008

= Evaluated the Effectiveness of the National Health Insurance Scheme (NHIS) April-May 2008
* Sunshine as a Supplementary Power to Hydroelectricity October 2006

= Starting Business in Ghana, following 2006 World Bank Report September 2006

WORK EXPERIENCE

Loan Monitoring Executive Womens Trust, Pokuase, Accra August, 2009
= Located and retrieved debts from default clients, updated clients status and filed clients information
* Provided an increase in the Microlending collection rate by 38.75% through innovative default collection

Project Manager African Aurora Business Network (AABN), Accra June—July 2009
= Wrote a proposal for the project and drafted sponsorship document for the project
* Held meetings with potential partners and consultants

Assistant Marketing Executive Ikando Foundation, Nima-Accra May - August 2008
»= Recruited new host organizations and increased the host organizations of the company by 22.2%
= Wrote reports on meetings and worked with diverse groups of people from Europe and the Americas

EXTRACURRICULAR ACTIVITIES

= Volunteer Friends of Haiti — Haiti Earthquake Fund Raising, Accra January 2010
= Community Service Accra Psychiatric Hospital, Accra October 2008
= Member, Africa Renaissance Movement (ARM) Ashesi University College, Accra 2006 - Present
= Member, 42" Generation Accra 2008 - Present
» Founding member of Ashesi Research Network Ashesi University College, Accra 2009 - Present
OTHER SKILLS
Trained HIV/AIDS Peer Educator  Ashesi University/Standard Chartered Bank, Accra September 2009

Efficient in Microsoft Project, Word, Excel, and Power Point
Interests: Jogging and reading novels

REFERENCES

Available upon request


mailto:kamhassanbj@gmail.com

Arthur Mills
54 Royalt Castle Road
P.O. Box GP 3366, Accra - Ghana
Cell: +233 - 242-134030
arthur.mills@yahoo.com

OBJECTIVE

Looking for a marketing position, where I can apply my skills, interests and experience in marketing while further
developing my career in this field.

EDUCATION
Ashesi University College Accra
Bsc. Business Administration Expected date of graduation June 2010

Relevant Courses:

Marketing, Negotiations, Service Marketing,
Managerial Accounting, Behaviour in Organizations, Corporate Finance,
Financial Accounting, Business Law, Real Estate Development

WORK EXPERIENCE

Sales Executive TYPE Company Limited Accra, Greater Accra June - August 2009
= Assisted in preparing and presenting the company’s weekly sales report to management
= Undertook various measures to look for prospective customers
= Facilitated printing jobs between relevant departments until job was completed
= Visited existing and prospective customers to attend to their printing needs

Assisted the finishing department on some occasions to round up printing jobs

Development Intern Ashesi University College Accra, Greater Accra August - December
2008

= Profiled new faculty members through face-to-face interviews

= Wrote articles on events in the school

= Did various research on possible sources of financial aid to the school via the website

= Letter-writing (Thank You letters and others) to donors of the school
ACHIEVEMENTS

= Recipient of Ashesi’s Good Citizen Award for passion and dedication
towards community service 2010
= Helped raise more than GH¢200 for the Autism Awareness, Care and Training Centre 2009

CO-CURRICULAR ACTIVITIES

= CEO, Walking Messages Clothing (WMClothing) January 2009 - Present
= Caregiver, Autism Awareness, Care and Training Centre, Accra March 2009 - Present

= Bible Study Leader, Kingdom Christian Fellowship (KCF), Ashesi Aug 08 - August 2009
= Participant and Mentor, College for Ama (CoFA) August 6 - 17 2007

= Member, Editorial Board - Africa Renaissance Movement (ARM), August - Dec 2007

Ashesi University College.

OTHER SKILLS

Conversant with Microsoft Word, Excel, PowerPoint

INTERESTS

Reading

REFERENCES

Available upon request
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Benedicta Appiah
P.O Box 409, Cape Coast
Cell: 0248 041091
bcappiah@gmail.com

OBJECTIVE

Seeking a position where my skills and knowledge in the area of finance or marketing will be applied and I would also
have an opportunity to build on my career.

EDUCATION
ASHESI UNIVERSITY COLLEGE Greater Accra
BSc. Business Administration Expected date of graduation - May 2010

= RELEVANT COURSES: Competitive Strategy, Corporate finance, Social Research Methods, Marketing,
Organizational Behavior, Negotiation, Leadership Seminars, Business Law, Expository writing.

WORK EXPERIENCE

Assistant Manager GladyGreat Provider Enterprise, Cape Coast Dec. 2009 - Jan 2010

= Offered advice on ways to expand, grow and beat competition based on my study of competitive strategy.
= Undertook the bank transactions of the company
= Documented the operations of the business

Assistant Relationship Manager The Trust Bank, Accra Jun - Aug 2008

* Processed long and short term loans

*= Provided customers with adequate help with their concerns and questions (problems on the processing of loans,
qualifications for getting loans etc)

= Cross checked cheques signed by clients and provided information to clients on their accounts.

= Supplementary work ( Filling of documents, printing, photocopying and withdrawing of money for the preferential
customers of the bank)

PROJECT/RESEARCH
= Business Plan Development, Development of a thorough market research
= project in Real Estate Devlopment Nov/Dec 2009
= Proposal on the research topic “"The attitudes of young unmarried men towards polygamy”.  April 2008
= Analysis of company Financial analysis - Legna Construction Works April 2008
= Company valuation HFC Bank Ghana Limited. Nov/Dec 2009

CO-CURRICULAR ACTIVITIES

Member, Kingdom Christian fellowship Aug 2006 - present
Community service: World Education, Greater Accra Region Branch Oct 2008
= Writing of proposals

= Writing and finalizing of reports
= Undertook a Pilot study on a project (My M-Info Project)

OTHER SKILLS

= Proficient with Microsoft Excel, Microsoft Word, Microsoft PowerPoint
= Language: Familiar with French

REFERENCES

Available upon request
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Charles Antwi Agyeman
Cell: 233 246448492
caagyeman@yahoo.co.uk
OBJECTIVE

Seeking a finance position where my skills and knowledge can be put to practical use and I would be challenged and
have opportunity to develop my career

EDUACATION
ASHESI UNIVERSITY COLLEGE Accra, Greater Accra
BSc. Business Administration Expected date of graduation May 2010
. Relevant Courses: Corporate Finance; International Finance; Investment; Macroeconomics
Financial Accounting; Managerial Accounting; Marketing; Leadership
ACHIEVEMENTS
=  Part of the team that won the best small scale study, Ashesi Social Research Fair April 2008
= Dean’s List, Ashesi University Dec 2006 - present
=  Overall Best Student, Accra Academy July 2006
= G. N. Alema Award (for excellent grade “A” in all subjects in SSSCE), Accra Academy July 2006
= Ghana Government Scholarship, Accra Academy Jan 2003 - Aug 2005

WORK EXPERIENCE

Research Intern Ecobank Development Corporation, Greater Accra Jun - Aug 2009
=  Wrote weekly research report on the activities across stock exchanges in Africa

Research Intern Ecobank Development Corporation, Greater Accra Jun - Aug 2008
=  Wrote daily and weekly research reports of the activities on the Ghana Stock Exchange
= Developed and maintained generic databases to be used for periodic valuations
= Built a database to track the Volume Weighted Average Price (VWAP) of Ecobank Transnational Incorporated
(ETI) on three markets prior to the company’s public offer

Advisory Intern Goldman Sachs International, London Mar - Apr 2008
= Developed an investment portfolio for a pension fund and made a presentation
to some members of the Investment Management Division

Training Assistant Excellence Consultancy Services, Trade Fair-La May - Jul 2007
= Assisted with training of workshop participants in applied excel applications

PROJECTS/RESEARCH
= Developing the Ghana Stock Exchange: Prospects and Challenges (Aug 2009/April 2010)
=  Feasibility Study: Viability of Apartment Building at North Ridge (Dec 2009)
= Company Valuation, Ghana Commercial Bank (Nov 2009)
=  Financial Analysis, Total Petroleum Ghana Ltd (Nov 2008)

Estimated the Average Daily Income of 12-17 Year Old Hawkers in Accra (Jan/April 2008

CO-CURRICULLAR ACTIVITIES

Participant, Democracy & Governance Program (Kokrobitey Institute) Jan 2009

Financial Chairperson, Ashesi Student Council Dec 2008 - Dec 2009
Co-Founder & Treasurer, Wealthplan Investment Club (Ashesi University) Dec 2006
Community Service, Village of Hope (Gomoa-Fete) Nov 2008
REFERENCES

Available upon request



Claudia Akaaba Afful

P.0.BOX 5670 Accra-North
Cell: 0243135549 E-mail: claudiaafful@yahoo.com

OBJECTIVE

To have practical experience in a diverse working environment that makes use of my education in Business
Administration, specifically accounting, and demands exceptional performance and growth.

EDUCATION
Ashesi University College Accra, Greater Accra
Bsc. Business Administration Expected date of graduation June, 2010

Relevant Courses: Financial Accounting Managerial Accounting  Introduction to Finance
Corporate Finance Investment Leadership Seminar

WORK EXPERIENCE

Audit Intern Ernst & Young Ghana, Accra June- August, 2009
= Prepared working papers
= Performed and documented Walkthroughs
= Executed tests of controls

Intern Merchant Bank Ghana, Accra June- August, 2008
= Responded to client requests and complaints.
= Managed and entered financial transactions into database.
= Passed entries for transactions between the Bank and its customers.
= Issued cheques for rediscount to clients.
= Externally marketed financial products such as Commercial Papers on a weekly basis to potential
clients.
= Prepared cash and cheque pay-in slips for Treasury bill and Provident Fund.

Intern Tillybert Company Ltd, Accra June- July, 2006
= Received cash from customers and issued receipts to customers
= Balanced accounts at the end of the day.

PROJECTS/RESEARCH

Team Member, Doing Business in Ghana October, 2006
= Conducted research on effectiveness of doing business in Ghana.
= Presented research findings and conclusions to class.
= Presented a group report on findings to lecturer.

Team Member, Girl Hawkers in Accra April, 2008
= Conducted research on street hawking to determine level
of income and future prospects of street hawkers.

CO-CURRICULAR ACTIVITIES

Member Wealth Plan Investment Club 2007 to date
Contribute to a fund for investment in shares, treasury bills, bonds and other financial instruments.

Finance Committee Member African Renaissance Movement 2007-2008
Raise and manage funds for the club.

OTHER SKILLS

Conversant with Microsoft Word, Excel, PowerPoint, Outlook

INTERESTS

Reading, travelling, meeting and interacting with people.
REFERENCES

Available upon request
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Daniel Ekerumeh Aduodeh

P.O.Box 2685, Airport Road- Benin City, Nigeria
Cell: +233-243037498, +234-8029050914
deaduodeh@gmail.com

OBJECTIVE

To explore and apply my knowledge in finance and investments in a pacesetting financial organization that allows
the development of my financial prowess

EDUCATION

Ashesi University College Greater Accra, Ghana

BSc. Business Administration Expected date of graduation June 2010
= Relevant Courses: Investments, Corporate Finance, Financial Accounting, Marketing

Competitive Strategy, Human Resource Management

WORK EXPERIENCE

Chief Executive officer GlobenetBA Ventures Ltd, Nigeria Jan 2001- present

= Constantly monitoring the financial life of the company
= Involved in major decisions related to the strategic growth of the company

Intern Goldman Sachs International, England April - May 2008

= Work shadowed in the various units of the Securities division
= Worked on a project: Hedging Strategies, with and without paid options

Financial Secretary S&A Farms Ltd, Nigeria June 2001- May 2002

- Handled all cash proceeds from the sales of all farm products
] Prepared daily transactional records of cash inflows and outflows

PROJECTS

= Thesis: Developing a derivatives securities market in Ghana: Requisite conditions (May2010)
= Company Valuation, Ghana Oil Limited (Dec 2009)

= Financial Accounting: Investing and managing an imaginary portfolio of a client with
diversification strategies (April 2009)

= Goldman Sachs International: Hedging strategies with and without the use of options
(April 2008)

CO-CURRICULAR ACTIVITIES

= Trading in stocks and managing my own portfolio on the Nigerian Stock Exchange

= A fellow of Technology Entertainment Design (TED) Arusha Tanzania

= Involved in Community Service activities at the Osu Children’s Home, Ghana

= Involved in creative outflow through writing on my blog: www.poeticfarms.blogspot.com
INTERESTS

Writing poetry, reading biographies, listening to financial news (CNBC), travelling

REFERENCES

Available on request



Deladem Kwaku Ladson
C/o Lawrence Kwasi Ladson, SOS-H.G.I.C., PMB Comm. 6, Tema
Cell: 233-20-8439467
delademkl@gmail.com

OBJECTIVE

Seeking to use valuable business and research skills to contribute effectively, whilst gaining practical experience
from a reputable company.

EDUCATION
Ashesi University College Greater Accra
BSc. Business Administration Expected date of graduation June 2010

= Relevant Courses: Marketing, Operations Management, Corporate Finance, Economics, Social
Research Methods,

ACADEMIC PROJECTS

= Measured service quality at Shell Service Station, Oxford Street. April 2009
= Developed marketing plan to increase market share for a company. December 2008
= Analyzed financial statements for Scholastic Corporation. May 2008

WORK EXPERIENCE

Business Development Assistant Instinct Media Ghana, Accra May - July 2009
= Conducted a market research on advertising in Ghana for Instinct’s Trikademic project.

= Developed a database of about 200 potential business associates for the Trikademic Project.

Finance and Operations Assistant African Concrete Products (ACP), Accra May-June 2008
= Prepared cash flow statements; derived costs for hundreds of ACP concrete products.

= Developed database on payment details, ranging from $10,000 to $150,000 of ACP customers.

Sales and Marketing Executive Smartline Limited, Accra June - August 2007
= Handled book orders for various clients e.g. order worth $1,000 for an educational institution.

= Assisted in bidding for DVLA and Ministry of Agriculture book purchase tenders.

EXTRACURRICULAR ACTIVITES

= Executive member, On Campus Recycling Project. October 2009 - May 2010
= Finalists in the Entrepreneurs’ Club debate competition. March to April 2009
= Community service with Missionaries of Charity. October 2008

SKILLS AND INTERESTS

Capable of using Microsoft (MS) Word, MS PowerPoint, MS Excel, MS Access; Internet Search Engines.

Interests: Field hockey, Gardening

REFERENCES

Available upon request.
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Dorothy Nana Yaa Boafoa Asare
P.O Box CT3898, Cantonments, Accra
Cell: 233 276016302
dnybasare@yahoo.com

OBJECTIVE

A self motivated individual interested in a finance or human resource management position that allows me to
contribute effectively to organizational goals

EDUCATION
Ashesi University College Accra
BSc. Business Administration Expected date of graduation June 2010
= Relevant Courses: Financial Accounting, Human Resource Management, Development Economics,

Investments, Organizational Behaviour, Corporate Finance,

ACHIEVEMENTS
*Dean’s List (Ashesi University College) 2008-2009
PROJECTS/RESEARCH
= Company Valuation: Guinness Ghana Breweries Limited (November 2009)
= Service Quality Audit: State Insurance Company (April 2009)
» 15t Research Fair held in Sub-Saharan Africa: Research to document quality of lives of head porter
= girls (April 2008)
= Accounting Project: Valuation of financial stability of Produce Buying Company

(December 2007)

WORK EXPERIENCE

Marketing Assistant Ecobank Ghana Limited Jun-Aug 2008
= Educated prospective clients on the various products offered by Ecobank
= Responsible for taking clients through the account opening process
= Managed cheque book requisitions for clients of the bank
= Worked with a team to launch one of the bank’s new products’

the Ecobank Student Discount Card
= Prepared weekly reports on the progress of the sale of bank’s products
at the new Haatso branch

Research Assistant George Washington University Jun- Aug 2007
= Handed out questionnaires on foreign direct investment to selected companies

= Explained the concept behind the research to selected companies
= Accounted for and returned all questionnaires to the university representative

CO-CURRICULAR/VOLUNTEER ACTIVITIES

= Volunteer, Community outreach programme: Taught underprivileged children  October 2008
= Volunteer, Joy Easter Soup Kitchen April 2008
= Participant, US Embassy Program to raise funds for Ashesi Scholarship Fund December 2007

REFERENCES

Available upon request

*Compilation of students obtaining a GPA of 3.5 and above on a scale of 0 to 4.


mailto:dnybasare@yahoo.com

Dorothy Esiawonam Bobodu
c/o Mrs. Christiana Gborbidzi, P.O. Box DC 308, Dansoman-Accra
Cell: +233 (0)242667121
Email: dbobodu@yahoo.com

OBJECTIVE

Seeking to work with a challenging accounting or finance firm where my knowledge in accounting can be utilised
effectively whilst developing my skills.

EDUCATION
ASHESI UNIVERSITY COLLEGE Accra, Greater Accra
Bsc. Business Administration Expected date for graduation June 2010

= Relevant Courses: Financial accounting Managerial accounting Corporate Finance
Introduction to Finance Investment Business Law  Statistics

ACHIEVEMENT

Dean’s List Ashesi University College, Greater Accra. Jan 2009

WORK EXPERIENCE

Assistant Finance Manager CDH Insurance Company Limited, Greater Accra. May-Aug 2009
] Processed payment vouchers and cheques for claims, commissions and expenses.

Managed the company’s petty cash account on a sum of GH¢1000.

Filed and indicated reference numbers on payment vouchers.

Managed the company’s account database (VISION).

Prepared Memos and cheques to CDH branches.

Prepared withholding tax schedules and reconciled accounts.

= Admissions Assistant Ashesi University College, Greater Accra. Aug-Dec 2007

= Attended to visitors and answered to admission enquiries.
= Received and directed admission related calls to respective staff and faculty.

Franchise Team Member Marie Stopes International, Ghana. July-Aug 2007
= Conducted marketing research on contraceptives.
= Issued questionnaires to franchise selected chemical shops, pharmacies and clinics in Accra.
= Contacted 95% of the targeted franchisees and registered them.
= Sales Personnel Kedard Office & Equipment Service, Greater Accra Dec 2005-July 2006
= Managed the company’s cash sales.
= Assisted clients with selection of appropriate computer accessories.

»= Performed administrative and secretarial work such as photocopies, printing and typing.

PROJECT/RESEARCH WORK

= Company Valuation, Benso Oil Palm Plantation Limited. Aug-Nov 2009

= Monitored an investment portfolio for a three-month duration on an Feb-April 2009
imaginary sum of GHC120,000.

= Financial analysis report, Taysec Construction Company. Jan-May 2008

CO- CURRICULAR ACTIVITIES

= Volunteer Tutor, Bormase Siblinor Community, Eastern region. Oct 2008
= Volunteer Receptionist, E-Learning, Accra. June 2008
= Secretary, Ashesi Welfare Committee, Ashesi University College. Jan 2007-Dec 2007

OTHER SKILLS

= Proficient in Microsoft word, Microsoft Excel, Microsoft PowerPoint.

REFERENCE

Available upon request.


mailto:dbobodu@yahoo.com

Edwin K. Owusu-Ansah
P. O. Box AT 661 Achimota Market, Accra
Cell: +233 244 055668, +233 272 702257
Email: ed.ocansah@gmail.com

OBJECTIVE

Interested in international relations and banking hence, seeking to explore my knowledge and skills in an
organisation where I can contribute competently.

EDUCATION

ASHESI UNIVERSITY COLLEGE Greater Accra

Bsc. Business Administration Expected date of graduation June 2010

- Relevant Courses: Economics (macro & micro), Development Economics, Business Marketing, Human

Resource Management, Business Law, Competitive Strategy, Investment, Corporate Finance

WORK EXPERIENCE

Sales Representative Modern Automobile Services Ltd, Greater Accra June 2008 - August 2008
] Presented target plans to the sales manager on how to improve upon sales

= Followed up on potential customers through phone calls and emails

. Collected data to be used for internal company valuation

] Received customers and took them through the various vehicles available

Assistant Primax Business Centre, Greater Accra July 2002 - September 2002
. Assisted in running the internet café

] Assisted in record keeping

] Created posters for advertisement purposes

PROJECT/RESEARCH

Thesis paper on “Ghana’s progress towards achieving the goals of the African Peer Review Mechanism (APRM) as
introduced by NEPAD"”

CO-CURRICULAR ACTIVITES

Member, Event planner (Ashesi Business Club)

OTHER SKILLS

Proficient with Microsoft Office (Word, Excel, PowerPoint) and internet usage

REFERENCE

Available upon request


mailto:ed.oansah@gmail.com

Emile Koku Vorgbe
P.O.Box CT 3717, Cantonments — Accra
Cell: 020-8260-628
ekvorgbe@gmail.com

OBJECTIVE

Seeking a finance position in a highly competitive and challenging atmosphere where my skills will be greatly
enhanced

EDUCATION
ASHESI UNIVERSITY COLLEGE, Accra Expected date of graduation: June 2010
BSc. Business Administration
= Relevant courses: Entrepreneurship, Investment, Corporate Finance,
Financial & Managerial Accounting, Competitive Strategy, Marketing
ACHIEVEMENTS

= *Dean’s list 2007 and 2009.
=  Winners of First Ashesi Research Fair.

WORK EXPERIENCE

Administrative Intern FKV & Associates, Accra May - Aug 2009
= Advised company on the viability of a planned training program through research and financial analysis.
Developed a vehicle mileage and fuel tracker for the company’s cars and analysed the efficiency of car usage.
L] Developed a vehicle manual for the company’s cars.
=  Compiled information about the company for their intended website.
Operations Intern Coca-Cola Equatorial, Accra May - Aug 2008
= Planned, co-ordinated and conducted a Pricing, promotion and distribution survey from 100 outlets.
= Conducted a survey on the effect of a recent price increase on consumption levels from 40 outlets.
= Assisted an operations manager to do follow ups on Coca-Cola coolers in the trade.
Fieldworker FKV & Associates, Accra July - Sept 2007
= Administered 30-minute long questionnaires to 34 owners of Coca-Cola outlets.
= Conducted additional interviewing due to addition of some questions to the questionnaire.

Assistant Direct Sales Agent FKV & Associates, Greater Accra Aug 2006

= Convinced 120 students of the University of Ghana to open student accounts with Ecobank Ghana.
= Assisted students to fill out forms needed to open the accounts with the bank.

PROJECTS/RESEARCH
= Business Plan, Tro-Tro 2.0 Aug 2009 - present
= Company Valuation, The Coca-Cola Company Nov 2009
= Virtual Investment Fund Management, GHC 120,000 April 2009
= Financial Statement Analysis, The Coca-Cola Company April 2008
= Research proposal, Estimation of tro-tro particulate matter emissions April 2008

OTHER SKILLS

= Highly proficient in Microsoft Office suite as a result of a six month NIIT course.

INTERESTS

= Swimming and watching movies

REFERENCES

Available upon request


mailto:ekvorgbe@gmail.com

Emma Naa Merley Akita

SOS HGIC PMB C6, Tema c/o Mr. N.A Akita
Cell: +233 267504631
enmakita@gmail.com

OBJECTIVE

Obtain a position at a reputable company where I can utilize my knowledge in Human resource management, operations

management, and service marketing to make a positive contribution to the organization.

EDUCATION
ASHESI UNIVERSITY COLLEGE Accra, Greater Accra
BSc. Business Administration Expected date of graduation: June 2010

e Relevant Courses: Human Resource Management Operations Management Services Marketing Corporate
Finance Competitive Strategy Entrepreneurship Investment Managerial Accounting
WORK EXPERIENCE

Operations Assistant Ecobank Ghana Limited, Tema Jun 2009 - Aug 2009

Handled reconciliations (Operations & ATM Dept.)
Secretary
Customer service

Operations Assistant Stanbic Bank Ghana, Tema Jun 2008 - Aug 2008
. Recorded and dispatched received cheques
. Assisted cashiers with cash collections
. Sorted cash and reloaded ATM
. Customer service

Computer lab intern Ashesi University College, Accra Feb 2008 - May 2008

Ensured silence in the lab and made sure lab rules were obeyed by students
Notified IT department when computers or printers got faulty
Assisted students with difficulties in Microsoft Excel and Microsoft Word

Sales attendant Kingdom Books and Stationery Limited, Accra Jun 2007 - July 2007
Organized warehouse deliveries
. Assisted customers to locate items
PROJECTS/RESEARCH

e Business Plan Development, One-stop pregnancy shop (Aug 2009 - April 2010)
e Company Valuation, PZ Cussons Ghana Ltd (Nov 2009)

e Marketing Plan, Coca-Cola Bottling Company of Ghana (Dec 2008)

e Small scale study on the Popular Press in Ghana (April 2008)

e World Bank Report on Doing Business in Ghana under ‘Dealing with Licenses’ (Oct-Nov 2006)

CO-CURRICULAR ACTIVITIES

Ashesi University Community Service Program: Charity Sisters (Oct-Nov 2008)

Community Service (CAS), IB Diploma Program: Charity Sisters (2004), SOS Village (2004-2005), Help the Aged (2005-
2006)

President of Red Cross club; SOS-HGIC (2005-2006)

OTHER SKILLS

Proficient with Microsoft Word, Excel, PowerPoint, Access and Outlook

Language: Familiar with basic Spanish

REFERENCES: Available upon request


mailto:EmmaAkita2@hotmail.com

Esther Nipaa Mensah
P.O0.Box KD 40 Kanda, Accra
Cell: +233243836940
enmensah@gmail.com

OBJECTIVE

To add value to the finance division of a company by applying my knowledge and skills in financial accounting and
corporate finance whiles developing my career

EDUCATION

Ashesi University College Accra, Greater Accra

BSc. Business Administration Expected date of graduation - 2010

Relevant Courses: Introduction to Finance, Corporate Finance, Entrepreneurship, Marketing, Managerial and
Financial Accounting, International Trade and Policy, Human Resource Management,
Organisational Behaviour

PROJECTS

Company Valuation: National Investment Bank August - December 2009

Business Plan: Food Savers Company Limited January - May 2010

WORK EXPERIENCE

Finance Intern Ghana International Bank London, United Kingdom  June-July2009

= Performed foreign exchange deals
= Performed money market deals
= Did reconciliation of deals taken
= Performed administrative duties
IT Intern Ghana Telecom, Greater Accra May - June 2007

= Installed needed programs on computers of workers
= Responded to queries of customers and workers via phone

Admissions Assistant Ashesi University College, Greater Accra 2006 - 2007
= Compiled admission packages for prospective students

= Entered data into admissions database
= Responded to admission queries via phone and in person

CO - CURRICULAR ACTIVITIES

Member, Kingdom Christian Fellowship, Programs Dept 2006 till Present
Member, Drama Club, Akosombo International School 2003-2005
Head of Secretariat, Calvary Baptist Church Vacation Bible School May 2007 till present

OTHER SKILLS

Proficient with Microsoft Word, Excel and PowerPoint

REFERENCES

Available upon request.


mailto:enmensah@gmail.com

Ewura Adjoa Omari-Daddey
P. O. Box 291, Accra-Central
Cell: +233 24 307 40 89
Email: eaodaddey@yahoo.co.uk

OBJECTIVE

Seeking a career in human resource management where my skills, interests and experience in client relations will
be useful while developing myself.

EDUCATION
Ashesi University College Greater Accra
BSc. Business Administration Expected date of graduation June 2010
¢ Relevant Courses: Human Resource Management; Organizational Behaviour; Negotiation;
Competitive Strategy; Macro Economics; Entrepreneurship
Development Economics; Marketing
RESEARCH/PROJECT
» Business Plan: Platinum Reality Event Management August 2009 - present
= Conducted research on Customer Services of Papaye Restaurant August 2008
»= Conducted research with a team on the Usage of Cellular Phones
amongst University students in Ghana May 2008

WORK EXPERIENCE

Communications Personnel Ceris International Insurance Broker Company Accra
June - August 2008

= Entered Insurance brokerage data into company records.
= Scheduled meetings and appointments for the Manager.
= Liaison between prospective clients and company agents

Sales Executive Elimens Trading & Company Limited (Makola) Accra
Aug 2005 - June 2006
] Assisted customers to locate fabrics needed.
] Entered sales data and took stock.

CO-CURRICULAR ACTIVITIES

. Community Service: Village of Hope, Gomoa Feteh (October 2008)

OTHER SKILLS

] Proficient in Microsoft Office Suites
= Familiar with French.

INTERESTS

= Languages, meeting people, travelling, listening to music, watching movies.

REFERENCES

Available upon request



Gloria Owusuaa Amanfo
P. O. Box TN1576, Accra
Cell- 020-8199808, 021-718501
goamanfo@gmail.com

OBJECTIVE

To seek a position in finance that would challenge my capabilities in financial management.

EDUCATION
Ashesi University College Accra
BSc. Business Administration Expected date of graduation June 2010

= Relevant Courses: Managerial and financial accounting, Organizational Behaviour,
Investment, Social Research Methods, Competitive Strategy, Development Economics, Corporate Finance

ACHIEVEMENTS

SG-SSB Student Scholarship Wesley Girls’ High School, Cape Coast 2002 - 2005

WORK EXPERIENCE

Customer Relations Officer SG-SSB Bank Ltd, Accra August 2009 - September 2009

= Opened new accounts for new customers.
= Received and addressed customer enquiries

Assistant Accounts Officer Ghana Post Limited, Accra December 2008 - January 2009
= Compiled and filed official documents for the Finance Department

= Prepared bank reconciliation for the department’s account.

Volunteer World Education Ghana, Accra October — December 2008

= Worked in a team to come out with a plan for the implementation of a new project (My M-info).
=  Wrote annual report on already implemented projects.

PROJECTS/RESEARCH

= Impact of e-banking on the growth of Ghanaian banks 2009

= Marketing plan for Nestle Ghana Limited November 2008
= Research: How biased is the Ghanaian press media? April 2008

= Company Valuation, Cocoa Processing Company November 2007

CO-CURRICULAR ACTIVITIES

Member, the Family Health Education Club, Wesley Girls’ High School, Cape Coast 2004 to 2005
Member of the Red Cross Society, Wesley Girls’ High School, Cape Coast 2003 to 2005

OTHER SKILLS

Proficient with Microsoft Word, Excel, PowerPoint
Languages: Familiar with French.

REFERENCES

Available on request


mailto:goamanfo@gmail.com

Henry Djabah Djorbuah
Post Office Box CT3399 Cantonments Accra, Ghana
Email address: henrydjorbuah@gmail.com
Phone: 024-4264096

OBJECTIVE

Looking for a finance role where my interest, knowledge and skills in corporate finance and financial accounting
will be applied and I will gain more experience in this field.

EDUCATION
Ashesi University College Accra, Ghana
Bsc. Business Administration Expected date of graduation June 2010
= Relevant Courses: Corporate Finance Organizational Behavior Marketing
Leadership Skills Quantitative Methods Financial Accounting
University of Ghana Greater Accra
National Diploma in Agriculture Jun. 2001 - May 2003

= Relevant Course: Animal Science; Project Analysis;  Agricultural Extension;
Soil Science; Crop Science; Agricultural Engineering; Economics

WORK EXPERIENCE

Programs Intern CHF International (Ghana), Accra May 2009 - Feb 2010
= Strengthened the capacity of slum residents and local intermediaries
in Sekondi-Takoradi.
= Financing arrangement for the provision of water points and
recommendation of appropriate strategies.
= Prepared a feasibility report and a financial system of piloting
door-to-door waste collection.

Commercial Service Assistant US Embassy, Accra Aug. 2007- Jan. 2008
= Recruited Ghanaian companies to trade shows in the US
(Las Vegas, Chicago, California and Florida)
= Created an Excel database for interested companies and sent invitation
/interview letters for selected companies
= Followed up with companies to assess interest and collect registration forms.

Assistant Project Manager Asante Akyem Rural Bank Ltd, Nov. 2003 - Aug. 2006
= Managed loans and overdrafts for the Bank.
= Assisted farmers and traders in getting credit to enable them expand their businesses
= Appraised clients for loan facilities.

Credit Manager UNDP / PPSDP/ GoG Bangladesh (Asia) and Ethiopia (Africa) June - July 2004
= Educational and Training Tour
= Risk management, Monitoring and Training.

National Service Tutor ST. Kizito JSS, Bole, Northern Region Nov 2000 - Aug 2001

»= Tutored in Agric Science and Social Studies
= Assistant Physical Education Master

CO-CURRICULAR ACTIVITIES

= Member, Ashesi University Football Team 2006 - Present
= Member, Ashesi University Business Club 2008 - Present
= Member, University of Ghana (Legon) Football Team 2001 - 2003
= Chief Farmer (Akuafo Hall) 2001 - 2003

OTHER SKILLS

Intermediate level skills in Ms Word, Ms Excel, Ms PowerPoint.

REFERENCES

Available upon request.



Jacqueline Mawutor Mansa Aheto
DTD 151 Madina, Hse. No. 91 New Adenta, Accra -Ghana
Tel: 0244 463841 / 027 4327131
immaheto@gmail.com

OBJECTIVE

To work with a company where my zeal and knowledge in investments and project management will be
effectively used and improved.

EDUCATION
ASHESI UNIVERSITY COLLEGE Accra, Ghana
BSc. Business Administration Expected date of graduation June 2010

Relevant Courses: Operations Management, Investments, Competitive Strategy, Human Resource
Financial & Managerial Accounting, International Trade and Policy, Marketing,
Real Estate Development

GHANA STOCK EXCHANGE (CEDI HOUSE) Accra, Ghana
Securities Courses: June 2009 - Aug 2009
Fundamentals of Financial Markets,
Corporate Finance, Investment Analysis and Portfolio Management
Securities Trading and Investment Advisory Techniques
Legal and Regulatory framework and Supervision

GHANA INSTITUTE OF MANAGEMENT AND PUBLIC ADMINISTRATION Accra, Ghana
Barrytrum Group International
Corporate Executive Management Training Program (CeMTP) February 2010

Advanced Certificate in Energy Business- Oil and Gas
Advanced Certificate in Insurance and Risk Management

AWARDS

. Global Teenage Program Award AngloGold Ashanti Schools June 2001

WORK EXPERIENCE

Financial and Assistant Purchasing Manager Pacific Line Ventures, Accra May-Dec 2009

= Placed orders for goods based on the director’s approval
= Reported to the Managing Director on any arising issues and general performance of the business.
= Checked the monthly finances of the business.

Assistant Secretary AngloGold Ashanti Company Limited, Obuasi June 2007- Aug 2007

= Performed secretarial and office duties for the Head of Schools

= Channeled and reported feedback on staff concerns to the head and management
= Assisted students in computer studies

= Attended to visitors needs

RESEARCH/PROJECTS

- Volunteered at the Shelter for Abused Children and Boys’ Remand Centre as community service. 2008

- Researched into Entrepreneurship, Young People and Ghana’s development: A case study of the ICT sector. (Dec
2009)

- Company valuation, AngloGold Ashanti Company Ltd (May 2009)and Accra Brewery Limited (Dec 2009)

Researched about the Opinion of Shop owners and merchants on the National Health Insurance Scheme (May 2008)

. Doing Business In Ghana World Bank Report - Licensing and registration of business in Ghana (Dec 2006)

EXTRA SKILLS

. Proficient in Microsoft Office Word, PowerPoint and Excel
. Good research and analytical skills

REFERENCE: Available upon request.


mailto:jmmaheto@gmail.com

Karl Ocran

Cell: 0243383709
Email: karlocran@yahoo.com

OBJECTIVE

Seeking a position in a financial company that highlights the importance of teamwork and where my skills and experience
acquired in Business Administration would be valuable.

EDUCATION
Ashesi University College Accra, Ghana
BSc. Business Administration Expected date of graduation June 2010

Relevant Courses: International Finance; Investment; Macro-Economics; Quantitative Methods; Corporate Finance;
Financial Accounting; International Trade Negotiation and Conflict Resolution

Ghana Stock Exchange Securities Course June - August 2009
Qualified for Licensing as an Authorised Dealing officer

PROJECTS / RESEARCH

= Performed an in depth valuation of Mechanical Lloyd Company

= Invested an imaginary amount of GHC 120,000 in both financial and real assets in the Ghanaian economy

= Part of a team that conducted a quantitative and qualitative analysis of the prospects of building a “hospital on
wheels” in Somanya

= Estimated the systematic risk of companies listed on Ghana Stock Exchange

WORK EXPERIENCE

Analyst Activity Venture Finance Company, Accra April - September 2009

= Conducted research analysis to determine prospects of the company investing in a particular industry
= Performed financial analysis of clients as well as companies listed on Ghana Stock Exchange
= Assisted in the designing of financial models for clients and prepared their opportunity memos

Intern SG - SSB Ghana Limited, Accra August 2008
= Opened accounts for future clients and prepared documents for the payment of pensions

= Provided investment advisory services as well as general administrative duties

= Managed cheques sent to the clearing house at the end of a working day

= Provided clients with their account information with the aid of flex - cube software

Corporate Secretary Lennap And Company, Accra May - August 2007

= Processed and filed with the Registrar of Companies statutory information of clients such as changes in particulars
and annual returns

= Recorded minutes at meetings of shareholders and Board of Directors of clients such as Furnart Ghana Limited,
Mankoadze Fisheries limited

= Prepared statutory documents on ‘Regulation of Companies’ and registered Companies at the Registrar General

HR and Administrative Officer DHL Ghana Limited, Accra Nov 2005-May 2006
= Compiled and managed applications for employment as well as liaised with applicants on behalf of DHL
= Organized and managed spreadsheets for fuel and telecommunication cost analysis

= Purchased and managed the distribution of stationary in a very cost effective way

Monitored periodic maintenance of office equipments to ensure smooth business operation

EXTRA CURRICULAR ACTIVITIES

Imani Summer University Seminar Series,
= Brainstormed ways of improving Africa’s economy and awarded with a future leader Certificate

Hobbies Soccer; Swimming; Basketball

REFERENCES

Available upon request



Kojo Biney
P.O. Box 7837, Accra-North.
Cell: 233 243916751.
Kojobineykb@yahoo.com

OBJECTIVE

Looking to apply the managerial skills acquired from various business disciplines in a multi-faceted
organisation.

EDUCATION
Ashesi University Greater Accra
BSc. Business Administration Expected date of graduation June 2010

¢ Relevant Courses: Managerial Accounting, Marketing, Real Estate, Entrepreneurship

PROJECTS/RESEACH

Measured the service quality of Social Security and January to May 2009
National Insurance Trust (SSNIT) Hospital.

Researched on the Popular Press in Ghana - Whether people believe what January to May 2008
they read in the newspapers in order to measure the credibility of media.

WORK EXPERIENCE

Founder and Executive Manager K. Biney’s Enterprise, Accra May 2008 - Present
e Efficiently manage all operational and financial issues of the entity.

Assistant Manager Macron Construction, Accra June - August 2007
e Managed cost of operations of a feeder road contract.
e Supervised the execution of the project.

Fair Coordinator Ghana Trade Fair Company, Accra Feb — March 2006

e Coordinated the organizing and running of the fair.
¢ Liaised between participating companies and organizers for a successful fair.

CO-CURRICULAR ACTIVITIES

Entertainment Chairperson — Student Council, Ashesi University College Dec 2008-Dec 2009
Community Service, Osu Children’s Home, Osu-Accra Aug-Dec 2008

Member, WealthPlan Investment, Ashesi University College

OTHER SKILLS

Conversant with Microsoft Office Suite: Word, Excel, Outlook, and PowerPoint

REFERENCES

Available upon request.



Kwabena Owusu-Adjei
No. 91 La Sierra Avenue

Airport Hills, East Airport — Accra, Ghana
Cell: +233-24-255-4054
k.owusu.adjei@gmail.com

OBJECTIVE

To secure a job within a firm that allows me to contribute meaningfully to the attainment of its corporate goals while
providing me with learning and growth opportunities.

EDUCATION
Ashesi University College Accra
BSc. Business Administration Expected date of graduation June 2010

Relevant Courses: Financial Accounting, Competitive Strategy, Investment, Macroeconomics

Corporate Finance, Product Design, Quantitative Methods
Presbyterian Boys Secondary School Sept 2002 - Aug 2005
SSSCE Certificate General Arts

WORK EXPERIENCE

Executive Assistant Bentil Consulting Limited Jan 2010 - Present
. Co-designed worker training programs for client companies
. Performed administrative duties on behalf of the Executive Director

Admissions Assistant Ashesi University Aug 2009 - Dec 2009
. Assisted admissions office in reviewing applications
. Performed inferential and descriptive analysis of admissions data

Credit Management Intern UT Financial Services Jun 2009 - Aug 2009
. Reviewed loan applications and recommended their approval to Management
. Monitored the department’s loan portfolio and engineered debt recovery tactics

Retail Banking Intern CAL Bank Company Limited Jun 2008 - Aug 2008
. Embarked on debt recovery exercises for the bank
. Embarked on deposit mobilization exercises for the bank

PROJECTS/ RESEARCH

Thesis on the Private Equity Industry in Ghana Aug - Date 2009
e Conducted Research on the state of the local private equity industry
e Provided insight into the problems plaguing the industry and suggested remedies

Company valuation of UT Financial Services Limited Oct - Nov 2009
e Authored a company valuation report for use by investors on the Ghana Stock Exchange
¢ Made recommendations on the viability in investing in the firm

Corporate Restructuring plan for Super Paper Products Company (SPPC) Ltd Aug - Dec 2008
e Led a 4 member research team in collecting financial and market data on company
e Co-authored a dossier on restructuring the firm and repositioning its products

CO-CURRICULAR ACTIVITIES

Student Council Representative, Ashesi - Berekuso Campus Project Committee Dec 2008 - Dec 2009

- Provided input on architectural & project finance decisions from a student
perspective on Ashesi’s new campus project

Co-editor, Ashesi Business Club Newsletter Dec 2007 - Aug 2009

. Made decisions on the content of the newsletter and authored the finance
and world economics column

Vice-President, Africa Renaissance Movement (ARM) Dec 2007 - Dec 2008

- Oversaw the day-to-day running of the ARM; a club committed to
providing a platform for conscious debate on African issues

INTEREST: Music, Football and Tennis
REFERENCES: Available upon request


mailto:k.owusu.adjei@gmail.com

Kwame Sarpong Ofosuhene

P.O. Box CT 4306, Cantonments Accra
Cell: 233 244456951
ksofosuhene@yahoo.co.uk

OBJECTIVE

Seeking a finance position where my skills and knowledge in finance and accounting will be useful and
also an opportunity to further develop my career.

EDUCATION
Ashesi University College Accra
Bsc. Business Administration Expected Date of Graduation: June 2010

¢ Relevant courses: Financial Accounting Investment  Corporate Finance  Development
Economics  Managerial Accounting

PROJECTS/RESEARCH
e Company Valuation, Accra Brewery Limited Dec 2009
e Analysis of Company Financial Performance-Donewell Insurance Dec 2007

e Invested money in companies and analyzed performance of these companies Dec 2008

WORK EXPERIENCE

Intern, Audit Department KPMG GHANA June - Aug 2009
e Assisted in the preparation of accounts of companies
e Assisted in the auditing of Challenge Enterprise of Ghana
e Entered data of companies into vector auditing software
e Analyzed and compiled company reports

CO-CURRICULAR ACTIVITIES

Member, Entertainment Committee, Ashesi Student Council Jan 2007-Dec 2009
Community Service at the Osu Boys Remand Home and Vocational School Dec 2008

Member, Computer Club, Mfantsipim School Sep 2003-Aug 2005
Member, Student Youth Travel Organization, Mfantsipim School Sep 2004-Aug 2005

OTHER SKILLS

Proficient with Microsoft Word, Excel and PowerPoint

REFERENCES

Available upon request


mailto:ksofosuhene@yahoo.co.uk

Maame Abena Boahemaa Owusu-Takyi

P. O. Box 7290, Adum - Kumasi
Phone: +233 (0)24 342 8833 Email: aotakyi@yahoo.co.uk

OBJECTIVE

Looking for a challenging position that meets my capabilities, experiences and education in Business
Administration.

EDUCATION
Ashesi University College Accra
B.Sc. Business Administration Expected date of graduation June 2010

¢ Relevant Courses: Financial/Managerial Accounting, Entrepreneurship, Competitive
Strategy, Development Economics, Investment, Corporate Finance, International Trade &
Policy, Human Resource, Management, Business Law.

University of the Witswatersrand, South Africa July - Dec. 2008
International Human Rights Exchange Certificate

Norkem Park High School, South Africa Jan 2001- Dec 2004
Matriculation Certificate

ACHIEVEMENTS AND AWARDS

Awarded a study-abroad scholarship to South Africa 2008

Part of the team that won the best small scale study at the Ashesi Social Research Fair 2008

Deputy President of Interact Rotary Club, Norkem Park High School 2004

4% Best Student in Mathematics, Physical Science & Mathematics, Norkem Park High 2004

WORK EXPERIENCE

Administrative Department Intern Ghana Cocoa Board, Accra Jun. - Sept. 2009

= Complied the appraisal for the year 2008 and assisted in most of the company’s administrative
work

= Planned and managed a 14-day in-house professional nurses training program.

Corporate Affairs Intern AngloGold Ashanti Limited, South Africa July - Nov. 2008
* Analyzed and compiled the human rights policy of AngloGold Ashanti.
= Prepared the details of the department’s main objective “report to society 2009".
= Implemented some of the company’s corporate social responsibility projects

Credit Department Intern Women’s World Banking Ghana, Accra May - Aug. 2007
= Assessed potential customers for credit facilities
= Received and cleared cheques
» Opened and closed bank accounts for about twenty clients daily

PROJECTS/RESEARCH WORK

Company Valuation, Fanmilk Ltd Dec 2009
Research Team Member Jan. - April 2008
Estimation of the Average Daily Income of 12-17 year old hawkers in Accra
= Conducted small scale study to estimate the daily income of girl street hawkers in Accra
= Presented research findings and conclusions at Ashesi Social Research Fair

EXTRA- CURRICULAR ACTIVITIES

Financial Secretary Wealthplan Investment Club, Ashesi University Dec. 2007 - to date
* Managed inflow and outflow of cash and prepared accurate accounts
= Performed periodic valuation of club to determine the club and member’s worth, gains and losses
= Took minutes of meetings and other secretarial duties

Deputy President Jan Smut Interact Rotary Club, Norkem Park High Jan. 2003 - Dec. 2004
= Developed personal qualities like initiative, risk taking, self confidence,
networking, opportunity seeking through active involvement in club programs

OTHER SKILLS

Proficient use of Microsoft Office suite
Languages: Familiar with Afrikaans

REFERENCES

Available upon request


mailto:aotakyi@yahoo.co.uk

Maria Amenuveve Bankas

PO Box AN 10843 Accra North
Contact: 020 8708342
mariabankas@gmail.com

OBJECTIVE

Seeking a career opportunity in marketing where I can contribute my knowledge and skills in competitive strategy
and marketing whiles developing my skill set in this field.

EDUCATION
Ashesi University College Greater Accra
BSc. Business Administration Expected date of graduation - June 2010

RELEVANT COURSES: Marketing, Organizational Behavior, Negotiation, Leadership Seminars, Investments
Managerial Accounting, Competitive Strategy, Human Resource Management Social Research Methods,

ACHIEVEMENTS

Ghana Secretariat Scholarship Award, based on meritorious academic performance - Jan 2003

PROJECT WORK

Company valuation : Clydestone Ghana Limited Nov-Dec 2009
Proposal on the research question “The attitudes of young unmarried men towards polygamy” Jan-April 2008

Financial analysis: Camelot Ghana Ltd with the use of the company’s financial statements Aug-Dec 2007

WORK EXPERIENCE

Customer Service Executive Intern, Millicom Ghana Ltd (Tigo) Jun. 2009 - Aug. 2009
e Attended to customers who walked in with problems such as a damaged SIM card,
damaged credit voucher cards.
e Provided customers with adequate service or help with their concerns and questions, a reflection
of strong customer service skills and people skills.
e Promoted and marketed the company’s brand to customers as a result of quality marketing skills

Work - Study Receptionist, Ashesi University Aug. 2006 - May 2007
e Served as an administration support to ensure smooth operations of the front office.
e Responsible for answering and routing calls, handling enquires and providing information to visitors.
¢ Maintained sufficient inventory of office and lecture supplies as a result of excellent management skills.

VOLUNTEER ACTIVITIES

Assisted with registration of delegates, technical set-up, room minding and general assistance at the 3™
International Conference on ICT for Development, Education and Training, Accra. (2008)

Participated in counseling sessions, formal and social education, relative tracing and motivational discussions at
the Juvenile Home, Accra. (2008)

Offered service to CoFA (College For Ama), a Non-Governmental Organization by mentoring young girls from

the central region with the purpose of reframing their minds towards education and developing their self-esteem,
a reflection of leadership skills. (2007)

Contributed to making the Career fair at Ashesi a success by serving as a company aid. (2007)

OTHER SKILLS

Proficient in applying Microsoft Excel, Microsoft Word, Microsoft PowerPoint

INTERESTS: Lawn tennis, meeting and interacting with people and learning new activities

REFERENCES: Available upon request


mailto:mariabankas@gmail.com

Maryanne Amoah
P.O. BOX AF 1632, ADENTA
Cell: 233 243 207 959
maryanneamoah@yahoo.com

OBJECTIVE

Seeking a position in the area of project management and planning which supports creativity and initiative, where
my knowledge in design, marketing, competitive strategy and analytical skills will be useful and I will have an
opportunity to further develop my career.

EDUCATION
Ashesi University College Accra
Bsc Business Administration Expected date of graduation: June 2010

¢ Relevant Courses:
Expository Writing . Competitive strategy . Leadership . Design . Negotiation . Marketing . Organizational
Behavior . Human Resource Management . Business Law . Operations management

WORK EXPERIENCE

Marketing assistant Ecobank Ghana, Accra June - July 2008
e Signed up new clients for a new product - the Ecobank Student Discount Card
e Helped develop marketing material for the Ecobank Student Discount Card
e Gave presentations to various companies, churches and schools about the products

Banking hall personnel Ecobank Ghana, Accra July - Aug 2008

e Developed a system where it is easier for the bank to issue cheques to customers
e Issuing cheques to customers and attending to their queries
e Helped with customer services

Sales Representative SOS Hermann Gmeiner International College Tuck-shop, Tema Oct 2004 - May 2006
e Attended to customer complaints and queries
e Determined prices of items
e Accounted for stock at the end of each day

Projects/ Research

e Part of a team which developed strategies for a ‘struggling’ company to gain market share (Oct — Dec 2008)
¢ Community outreach programme - taught less privileged children Math, English, Science and environmental
studies (Oct 2008)

e Participated in the first ever research fair in Sub-Saharan Africa (April 2008)

Co-curricular activities

o Editor of University yearbook (Ashesi) (Jan - Present 2009)

¢ Helped organize and was part of a fashion show for Cultural Night (Ashesi University)(April 2009)
e Part of a dance performance (Ashesi University)(2008)

e Editor of college magazine (SOS Hermann Gmeiner International College) (Sept 2004 - May 2006)

Other skills

Proficient with Microsoft Word, Excel, PowerPoint
Languages: Familiar with French and Spanish

References

Available on request


mailto:maryanneamoah@yahoo.com

Lois Naa Adoley Allotey
P.O. Box 2611, Tema-Accra
Cell: 233 244656133
naady@hotmail.co.uk

OBJECTIVE

To find a career aimed at improving living conditions for the most vulnerable in society.

EDUCATION
Ashesi University College Greater Accra
BSc. Business Administration Expected date of graduation June 2010
. Relevant Courses: Leadership Accounting Social Research Methods
Finance Economics
WORK EXPERIENCE
Gender Analyst Public Weather Services Division, World Meteorological Org. Geneva, Switzerland
May - July 2009
. Wrote a summarized report on gender mainstreaming at WMO
. Updated contacts of WMO gender focal points
. Aided in the design of a gender web/based tool for:

o The collection of gender mainstreaming data in WMO and National
Meteorological and Hydrological Service (NMHS)
o Analysis and presentation of data in statistical form (underway)

Human Resource Assistant Ghana Airports Company Limited Greater Accra

June - July 2008

Vetted medical bills and claims of employees
Prepared attachment offer letters and leave letters
Staff appraisal

Preparation of memos

Training and development (local and foreign)

CO-CURRICULAR ACTIVITIES

Member, Tesano Sports Club Swim Team
Executive Member, Ashesi Business Club
Voluntary Community Service (Osu Children’s Home, Accra)

OTHER SKILLS

Proficient with Microsoft Word, Excel, PowerPoint
Language: Familiar with French

REFERENCES

Available upon request


mailto:naady@hotmail.co.uk

Nada Kotoka

P. O. Box GP 14486, Accra
Cell: 233 208433121
E mail: nkotoka@hotmail.com

OBJECTIVE

To find a client relations position that meets my capabilities and education in human resources, as well as an opportunity
to build up my career.

EDUCATION
Ashesi University College Accra, Greater Accra
BSc. Business Administration Expected date of graduation June 2010

¢ Relevant Courses: Research Methods, Negotiations and Conflict Resolution Organizational Behavior, Human
Resource Management, Services Marketing, Competitive Strategy, Entrepreneurship, Business Law

International Travel and Tourism Institute (ITTI), Accra May - June 2008
Certificate in customer service and passenger handling

WORK EXPERIENCE

Summer Intern Reinsurance Department, SIC Insurance Company, Accra July - August 2009
e Assisted in placing and closing facultative reinsurance, compiling insurance policies and writing payment
vouchers
Tutor Techy Kids, Labone July 2008 to date

e Teach Mathematics to students in class 1, class 3, class 5 and JHS 2s
Front Desk Executive Ashesi University College, Accra June - August 2007

e Assisted with orientation for freshmen by compiling packets of brochures and other useful information
e Point of contact between prospective students and Ashesi University

Library Assistant Ashesi University College, Accra January - May 2007

e Labeled and numbered books new books and categorized books for shelving
e Helped students and faculty to search for books using the library’s database

PROJECTS/RESEARCH
e Business plan development, “Pregnant Divaso August 2009 - April 2010
e Financial Analysis and Company Valuation - Case study: Accra Brewery Limited August - December 2009
e Feasibility study: Construction of a three bedroom condominium
unit “Primero Heights"” August —December 2009
e Small scale study: Finding factors that contributed to academic
success in Research Methods January - May 2008

EXTRA CURRICULAR ACTIVITIES

Member of Ashesi Business Club
e Organize seminars and other business related activities for students January 2009
e In charge of placing orders for events

Community service
¢ Taught mathematics at La-Yahoshua Junior High School October 2008

OTHER SKILLS

Proficient with Microsoft Word, Excel, PowerPoint

INTERESTS

Reading novels, playing scrabble, watching movies, acting, dancing

REFERENCES

Available on request


mailto:nkotoka@hotmail.com

Nana Ama Akosa

P. O. Box 1307; Accra, Central
Cell: +233.244.876.043; Email: n_akosa@yahoo.com

OBJECTIVE

Looking for the opportunity to apply my diverse skill set in a challenging environment while gaining substantive job
experience.

EDUCATION

Ashesi University College Accra, Ghana

BSc. Business Administration, GPA: 3.90 Expected date of graduation June 2010

Relevant Courses: Marketing, Organizational Behaviour, Negotiations, Financial Accounting,
International Trade & Policy

Babson College Massachusetts, USA

Emerging Scholars Programme Jan - May 2009

Relevant Courses: Entrepreneurship, International Business law, Global Management Communications
Educational Honours

Semester Abroad Scholarship, Dean’s List, Babson College; Dean’s List, Ashesi University; Government Scholarship,
Wesley Girls’ High School

RESEARCH

Project Team Member, Small Scale Study on Health Care, Somanya, Ghana Jan- May 2008
e Developed research model; conducted pilot study and focus group interviews
e Reported findings to audience at Research Fair

WORK EXPERIENCE

Accounts Office Intern, Adrho Limited Accra, Ghana May - Jul 2008
e Managed cashbook and bank accounts

e Collected debts from defaulters

e Prepared income and expenditure statements

Treasury Department Intern First Atlantic Merchant Bank Limited Accra, Ghana Jun - Aug 2007
e Prepared daily cash position and liquidity reports

e Facilitated in weekly prudential requirement reports

e Determined foreign exchange rates and approved foreign transfer requests

Corporate Sales Executive & Co-founder, Strawberryfallon Media Accra, Ghana Jan 2007 -date
o Facilitated in the preparation of start-up business plan and sponsorship proposals

e Revamped sales strategy and turned company from $0 in profits in 2008 to $35,000 in profits by 2009

o Advise Chief Executive Officer on strategic operational and business development decisions

LEADERSHIP

Creator & Director, Stage production, “The Parallel” Oct - Nov 2009
e Responsible for story concept, directing, producing, and organizing a 2 hour theatrical production

Judicial Electoral Council Chairperson, Ashesi University College Jan - Dec 2009
e Represented student body on the Ashesi Judicial Board
e Organized Student Government elections and chaired Electoral Commission

Facilitator, Rotary Youth Leadership Awards (Team winner) Jul - Aug 2007
Co-founder and Financial Controller, One More for Jesus Charity Dec 2005 - date
e Raised $10,000 for various charity projects

e Managed organization’s accounts

¢ Facilitated planning and organisation of events

OTHER SKILLS/ INTERESTS

e Proficient in using Microsoft Word, Excel, PowerPoint
e Reading, watching movies, and meeting people from diverse backgrounds
e Travel: America, Canada, United Kingdom, France, Switzerland, Netherlands, Argentina

REFERENCES

Available upon request


mailto:n_akosa@yahoo.com

Nana Yeboaa Awuku-Adu
P. O Box 11942, Accra-North
Cell: 233 208399249
nana.yeboaa@yahoo.com

OBJECTIVE

Seeking a challenging entry level position in Marketing where my skills and knowledge in the principles of
marketing will be utilised for the growth of the company.

EDUCATION

Ashesi University College, Accra

BSc. Business Administration Expected date of graduation June 2010
¢ Relevant Courses: Marketing, Human Resource Management, Entrepreneurship,

International trade and policy, Investment, Competitive Strategy, Corporate Finance

WORK EXPERIENCE

Personal Assistant Nimdea Foundation, Accra May- August, 2009
e Worked as the Personal assistant to the CEO
e In charge of short listing eligible schools and hospitals

Assistant Supervisor Suave Net Internet Cafe, Accra January - April, 2006

e Compiled and filed financial documents
e In charge of record keeping

PROJECTS/RESEARCH

Business Plan Development, Automated Car Washing Bay August-December 2009/January-May 2010
Company Valuation, Gap Incorporated December 2009
Research on the National Health Insurance Scheme April/May 2008

Conducted research on the cost incurred by the middle class citizens in Ghana for the NHIS.
e Submitted a 15 page research paper on the NHIS.

Research on registering property in Ghana. January-May 2007
e Conducted research on the cost of registering property in Ghana.

CO-CURRICULAR ACTIVITIES

Tutor, Bormasi Siblinor Community School, Krobo-Odumas November 2008
Volunteer, College for Ama (COFA), Ashesi University College 2008- Present
Member of the Wealth Plan Investment Club,  Ashesi University College 2007- Present
General Secretary, Peer Educators Club, Ashesi University College March 2007 -September 2007
Public relations officer, Friends of African Students Union (FASU), Aburi April 2004 - April 2005

OTHER SKILLS

Proficient with Microsoft Word, Excel, PowerPoint
Language: Familiar with French

REFERENCES

Available upon request


mailto:nana.yeboaa@yahoo.com

Nii Ayertei Tettey
P. O. Box AB206, Abeka, Accra
+233-243-576567
natettey@yahoo.com

OBJECTIVE:

To find a position within a company where I can apply my creativity through the incorporation of innovative solutions and
new ideas while benefiting from a rich learning experience.

EDUCATION

Ashesi University College Accra, Greater Accra

BSc. Business Administration Date of graduation: June 2010
¢ Relevant Courses: Entrepreneurship Marketing Leadership International Finance

Educational Honours:
Lee Nusich Merit Scholarship, Ashesi University Dec 2004 - present
Astrient Foundation Fellowship, Ashesi University Nov 2008 - Jun 2009

WORK EXPERIENCE

Trainee pilot Waasps Ltd, Kpong Airfield January - June 2009
. Designed and compiled a handbook for use by airfield visitors and pilots
. Designed an Airfield Information Panel System
. Logged 0.7hrs in an ultra-light aircraft.
Fellow/Business Manager The Astrient Foundation, Accra November 2008 - date
. Researched the feasibility and requirements for members’ projects
. Assisted members with the design and implementation of their project plans
. Participated in the organization of charity events
Customer advisor Barclays Bank Ghana (High Street Branch) June - August 2007
. Promptly attended to customer requests and enquiries.
. Improved efficiency of the retail department with better organized filing of documents and
letters.
. Designed a new form for the expedition of SWIFT inter-bank transfers
Program Coordinator Aircraft Owners and Pilots Association, Ghana March 2007 - present
. Contributed significantly to the successful organisation of the first Airline Owners and Pilots

Association Air Safety seminar in Ghana.

PROJECTS/RESEARCH
. Company Valuation, General Electric Co. (Dec 2009)
. Research: Proposal for a study to measure the measurable costs associated with accessing

healthcare in Ghana, presented at the first ever research fair at Ashesi University. (March 2008)
. Business Plan Development, Tro-tro 2.0 Project (Nov/Dec 2009)

CO-CURRICULAR ACTIVITIES

Editor-In-Chief, Africa Renaissance Movement’s The Pinnacle Ashesi University 2008 - 2009
Member, Achimota School Scrabble Team (2nd Place winners, 1st Inter-schools’ Scrabble Competition) 2004 - 2005

OTHER SKILLS

Proficient with Microsoft Office

REFERENCES

Available upon request


mailto:natettey@yahoo.com

Nii Lantei Kumi-Bruce
P.0.Box AD170, Cape Coast
Cell: 233243283072
nilants@hotmail.com

OBJECTIVE

Seeking a position in a department where my skills can be used in business development to facilitate the growth
of operations involving marketing, management, international and public relations.

EDUCATION
Ashesi University College Greater Accra
BSc. Business Administration Expected date of graduation June 2010
¢ Relevant Courses: Negotiation; Conflict in Africa; Economic Development Leadership
Social Research Methods; Organizational Behaviour; Human Resource
Entrepreneurship; Marketing; Competitive Strategy Design; International Trade
National Institute for Information Technology (NIIT) Takoradi, Western Region
¢ Relevant Courses: Certificate in Multimedia Foundation Concepts May 2006

WORK EXPERIENCE

Associate Harley Reed, England, United Kingdom June-August 2009
e Contributed in meetings by suggesting ways to market the company
e Marketing of company using selected sites and marketing of company’s training programme (CIPS) via
phone
e Responded to enquiries about the company’s Chartered Institute of Purchasing and Supply (training
programme offered in Ghana)

Assistant Analyst Bedrock Venture-Capitalist Finance Company Accra August-November 2008
e Reviewed reports, business plans & proposals of clients
e Analyzed reports, business plans & proposals of clients
¢ Wrote evaluation reports on clients

Team Leader SWT (Trading name under Sidje Media Ltd) Accra March-April 2008
e Marketing campaign for Nutella (Chocolate Spread) a product by Ferrero (Italy)
e Conducted research analysis and data gathering on consumer and product bases
e Acted as leader for different assigned teams responsible for campaigning in specific locations

Assistant to manageress Montessori School, Pedu Cape Coast, Central Region June-August 2007
¢ Aided management by writing and reviewing reports, announcements
e Worked with accounts department by making withdrawals and payments/deposits to banks
e Helped with the issuing of receipts, bills

RESEARCH

e Ashesi University Undergraduate Research Fair; Conducted research on finding the average daily income
of girl hawkers between 12 and 17 years who work the streets in Accra (April 2008)
e Business plan development for a transportation business (Nsenks Network 'Tro-Tro 2.0")

CO-CURRICULAR ACTIVITIES

Career Peer Advisor (Ashesi University College) March 2007 - 2009
Community Service (Peki - Roman Catholic School, Volta Region) October 2008

Library prefect & Senior Class Rep. (Ghana Christian Int. High School) Sept 2005 - April 2006
Participant/Volunteer, Joy FM Easter Soup Kitchen, Accra, Greater Accra April 2003

Participant and Camp Leader of the 1t UNESCO YOUTH FORUM August 2000

OTHER SKILLS

Conversant with Microsoft Word, Excel, PowerPoint
Languages: Familiar with French

References: Available upon request



Olubusola T. Ogundeyi
1B, Olayinka St. Opebi
Ikeja, Lagos Nigeria
234 - 808-300- 0125
bogundeyi@yahoo.com

OBJECTIVE
To work as a management analyst in a consulting firm where I will be able to apply my problem
solving skill and join an environment that will challenge me and appreciate my opinions

EDUCATION
Ashesi University College Greater Accra
BSc. Business Administration Expected date of Graduation June 2010

¢ Relevant course: Competitive Strategy, Operations Management, Negotiation, Organizational
Behaviour Human Resource Management, Managerial Accounting, Corporate Finance

PROJECTS/ RESEARCH

e Company Valuation, Unilever Nigeria Plc (Aug-Dec 2009)

e Measured Service Quality at Total Filling Station, Oxford street, Accra (Jan- May 2009)

e Marketing Plan for a children’s toy company (Aug-Dec 2008)

e Financial Statement Analysis for Zenith Bank Nigeria Plc (Jan-May 2008)

e Research on the prevailing attitude of Ghanaian Men regarding polygamy(Jan- May 2008)

WORK EXPERIENCE

Assistant Officer His Glory Printing Company, Lagos Nigeria June - Aug 2007, 2008

e Ensured product met clients’ requirement
e Managed customer relationships and conducted general secretarial activities

Sales Manager Katob Ventures Lagos, Nigeria Sept 2003-June 2005

e Managed sales data and inventory.
e Assisted customers in locating products needed.

CO-CURRICULAR ACTIVITIES

Apartment Representative of Ashesi University Sept 2007- Dec 2008
Secretary of the International Students of Ashesi University April 2007- Dec 2007
Treasurer of the teenagers department in the church Aug 2004- Sept 2005
Member of the literary and debating club July 2001- July 2003

OTHER SKILLS

Conversant with Microsoft Word, Excel, PowerPoint, and One note

INTEREST

Interior decoration and event management

REFERENCES: Available on request


mailto:bogundeyi@yahoo.com

Priscilla Muniratu Osman

Tel: 027-621-8413
priscilla.osman@gmail.com

OBJECTIVE

To work in a position that can make use of my education and experience in business administration while offering avenues for

growth and development.

EDUCATION
Ashesi University College Accra
Bsc. Business Administration Expected date of graduation June 2010

Relevant Courses:

Marketing, Human Resource Management, Operations Management, Social Research Methods, Negotiation

Institute Of Commercial Management (ICM) - UK, Legon
Public Relations (Diploma in Public Relations)

PROJECT/RESEARCH WORKS

July- September 2009

Business plan: Food Savers Company Limited
Company Valuation: Ghana Commercial Bank & Accra Breweries Limited
e  Financial ratio and qualitative analysis

Research: National Health Insurance for the Middle class in Ghana
e Assessed the extra cost of health care borne by the middle class

Research: The ease of enforcing Business Contracts in Ghana.
e  Found how businesses deal with contracts

WORK EXPERIENCE

Oct ‘09 — May 2010
Nov - Dec, 2008

Jan — April, 2007

Aug - Sept, 2006

Database Organizer Axis Human Capital Limited, Accra
. Sorted CVs for short listing and interviews
. Arranged CVs in the database
. Contributed inputs for drafting the marketing plan
Marketing Assistant African Aurora Business Network, Accra
. Created a database for records keeping
. Initiated marketing strategies to promote the sale of Mary Kay cosmetics
. Managed an office with two staff members under my supervision
Marketing Assistant Chocolate Avenue, Accra
. Wrote proposals for and organized programs and events
Front Desk Executive Ashesi University College, Accra
. Wrote receipts for students
i Responded to visitors’ concerns

VOLUNTARY WORK

June - August 2009

June - August 2008

June - August 2007

Aug - Dec 2007

E - Learning Africa conference — Ghana
* Ensured constant supply of workshop materials

Osu Remand Home, Accra
e Teaching and counseling

Accra International Marathon, Accra
e Served food and water to contestants
e Packaged goody bags
e Decorated finish point for the programme climax

OTHER SKILLS

June 2008

October 2008

September 2009

Proficient in using Microsoft Word, Excel, PowerPoint, Publisher, Outlook

REFERENCES

Available upon request


mailto:priscilla.osman@gmail.com

Racheal Agyeman - Duah
P. O. Box 12729, Accra - North
Cell: 233 276933154
ragyemanduah@yahoo.com

OBJECTIVE

Seeking a position where I can use my skills and abilities in conflict resolution and negotiations to augment the
business activity and corporate image of the organization besides further improving myself.

EDUCATION
Ashesi University College Accra
Bsc. Business Administration Expected date of graduation June 2010

= Relevant Courses: Organizational Behavior, Negotiations, Competitive Strategy, Marketing, Human
Resource Management, Corporate Finance, Economic Development and Managerial Accounting.

ACHIEVEMENTS
IMANI Center for Development and Public Research, Certificate Aug 2007
Dean’s List Dec 2008

WORK EXPERIENCE

Executive Assistant UniBank Ghana June 2008 - Aug 2008
e Compiled and filed departments documents
e Prepared leave letters for employees
e Prepared hospital chit for employees
e Dealt with employee queries on behalf of the HR manager

Assistant Administrator Duaman Enterprise. Ltd May 2007 - July 2007
e Scheduled and coordinated company meetings
e Prepared minutes for meetings
e Worked as internet café attendant

Assistant Coordinator TimeLine Trust Co. Ltd Aug 2005 - July 2006
e Worked on a humanitarian project dubbed “Help them Change their lives”
e Assisted students to prepare for the Scholastic Aptitude Test (SAT)

PROJECTS/RESEARCH
e Company Valuation, Google Inc. Dec 2009
e Thesis study; “Nation Branding as a Tool For the Improvement of Foreign Direct Investment” May 2010

CO-CURRICULAR ACTIVITIES

Academic Chairperson, (Ashesi Student Council) Jan 2009 - Dec 2009
Organizer, Ashesi University vs. Regent Debate Aug 2009

Organizer, Ashesi Book Fair Oct 2009

Founder, Foundation Investment Club Jan 2008 - Present
Educational Chairperson, African Renaissance Movement Jan 2007 - Dec 2007
Participant, American Embassy Sponsored Walk Sep 2007

OTHER SKILLS

Proficient in Microsoft Word, PowerPoint and Excel

REFERENCES

Available upon request


mailto:ragyemanduah@yahoo.com

Rita Mensah
Contact No. +233272-305958
mensah.rita@yahoo.com

OBJECTIVE

Seeking a position in marketing where my skills and knowledge in principles of marketing and human
resource management will be useful in the growth of the organization.

EDUCATION
Ashesi University College Accra
BSc. Business Administration Expected date of graduation June 2010

¢ Relevant Courses: Principles of Marketing, International trade and Policy, Entrepreneurship,
Competitive Strategy, Organizational Behaviour, Human Resource management

TEAM/RESEARCH PROJECTS

e Frequency, Cost and Distance involved in accessing health care in Ghana. March-April 2008
¢ Company valuation, starbucks corporation Dec 2009

e Business plan development, one stop shop for pregnant women Aug - May 2010
e Starting business in Ghana April-May 2007

WORK EXPERIENCE

Human Resource Assistant Ghana Tex Styles (GTP), Tema May-Aug 2009

e Assisted with the preparation of employees appraisals form.
e Assisted with employees monthly overtime pay.

Human Resource Assistant Ghana Highway Authority (GHA), Accra May-Aug 2008

e Supported with the compilation and categorizing of employees retirement, promotion, and
transfer files.
e Assisted with the preparation of employees’ salaries.

Accounts Assistant Letandem French and Ivorian restaurant, Accra May-Aug 2007

e Worked collaboratively with an accountant to ensure that employees’ salaries were paid on
time.

e Recorded revenue and expenditure regularly for the purpose of balancing the restaurants
accounts.

e Took inventory of restaurant’s suppliers bi - weekly, unsupervised.

EXTRACURRICULAR ACTIVITIES AND ACHIEVEMENTS

Member, Ashesi Business Club 2008 - present
Mentor, College for Ama (CoFA) 2008 - present
Community service: Bormasi Siblinor Community school, Eastern Region Nov/Dec 2008
Vice president: Peer educators club, Ashesi 2007 - 2008

OTHER SKILLS

Conversant with Microsoft Word, Excel and Power point.

REFERENCES

Available upon request


mailto:mensah.rita@yahoo.com

Sophia Kafui Teye
P.O Box 2105, -Accra
Tel: 0242-913562 /027-5263098 Email: skteye@gmail.com

OBJECTIVE

To work in an investment or finance related department where my interest and skills coupled with my experience in
investment can be fully utilized while learning from experienced colleagues.

EDUCATION
Ashesi University College Accra, Ghana
BSc. Business Administration Expected date of graduation May 2010
e Relevant Courses: International Finance  Entrepreneurship Investment Operations
Management Corporate Finance Quantitative Methods Financial Accounting Statistics
GHANA STOCK EXCHANGE Accra, Ghana Feb- Dec 2009
Portfolio Management and Investment Analysis Fundamentals of Finance and Financial markets Securities

Trading and Investment Advisory and Techniques Corporate Finance Legal and Regulatory Framework and
Supervision

WORK EXPERIENCE

Back Office Assistant HFC Investment Services, Accra Ghana June-Aug 2009
e Marketed investment products to clients and guided clients on completion of fund application forms
e Opened accounts and faxed reports and financial statements to clients and updated fund prices on the website
e Prepared a marketing material for HFC F-Plan Trust
e Confirmed balances and payments to outstation branches
e Reconciled financial statement

Receptionist Ashesi University College Accra, Ghana Dec 2007- May 2008

e Coordinated and transferred phone calls to appropriate departments and recipients
e Provided prospective students with information on admissions

Assistant Field Officer World Vision Ghana, Atebubu, Brong-Ahafo May - August 2007
¢ Administered questionnaires for a survey, evaluated responses and presented a written report
e Facilitated focus group discussions
e Helped other employees with basic computer trouble shooting

Tutor Kete-Krachi Sec. /Tech. Sch., Kete-Krachi, Ghana 2005- Feb 2006

e Helped prepare final year class for their WASSCE( 2006) in Economics, Business Management and Literature

PROJECTS/RESEARCH
e Business Plan, Food Savers Company Limited (Entrepreneurship project) Aug - April 2010
e Company Valuation, Unilever Ghana Limited Nov 2009
¢ Managed a virtual fund in Real and Financial Assets worth GHC 120,000 Feb-May, 2009
e Financial Analysis, Clydestone Ghana Limited Jan-May, 2008

CO-CURRICULAR ACTIVITIES

¢ Representative, Judicial and Electoral Commission (JEC),2010 (Ashesi University) Jan 2009-2010
¢ Member, Wealth Plan Investment Club

e Taught in SDA JHS in Bawjiase as Community Service Dec 2008

OTHER SKILLS

e Efficient In Microsoft Office Suite and ability to develop investment portfolio

REFERENCES

Avallable upon request.


mailto:skteye@gmail.com

Susana Boateng
P. O. Box 3554 Accra
Cell: +233 208822714

susana.boateng@gmail.com

OBJECTIVE:

Seeking to work in a position that requires my knowledge and skills in investment and finance, to gain experience in the
discipline and to develop my career

EDUCATION
Ashesi University College Accra
BSc. Business Administration Expected date of graduation June 2010

e Relevant Courses:
Investment, Corporate Finance, International Finance, Operations Management
Development Economics, Marketing, Business Law, Organisational Behaviour

Ghana Stock Exchange
Certificate Feb- May 2009

e Security Courses:
Fundamentals of Finance and Market, Investment Analysis and  Portfolio Management
Securities Trading and Investment Advisory Techniques, Legal & Regulatory Framework and
Supervision

RESEARCH/PROJECT

Project Team Member, Investing in a hypothetical amount of GHC 120,000 Jan - April 2009
e Made hypothetical investment on the Ghana Stock Exchange and in other investment
e Monitored stock performance and changed portfolio mix periodically.
e Submitted weekly report on findings
e Presented the findings and results at the end of the research

WORK EXPERIENCE

Human Resource Assistant HFC Bank June - August 2009

e  Screened applicants for minimum qualifications based on applications, educational information and other required
documentation

e Assisted in employee relations including employee orientation, development, and training, logistics and record keeping

e Examined employee files, under direction, including work histories and other confidential records, and provided
information and data to the human resource manager

e Maintained the HR Data Base and regularly updated the personnel information

Administrative Assistant ABE Ventures Limited June- August 2008
e Compiled and filed official and confidential documents
e Assisted in the production of ID cards for schools and organisation
e Answered visitors inquiries about the company and directed clients to the appropriate contacts
e Assisted in bookkeeping, receivables collection, screened and directed all incoming callings to the appropriate
employees
Library Assistant Ashesi University Sept 2006 - May 2007

Assisted students and staff in the circulation of library materials, use of the online catalog, and use of online database
resources

Processed new library materials received for circulation periodically

Sorted returned materials by type, location, or unit of library to which assigned.

Recorded receipts of payment for lost or damaged materials

Assisted in training of volunteers and new library assistants in circulation procedures

OTHER SKILLS

Conversant with Microsoft Word, Excel and Power Point

INTEREST /HOBBIES

Reading, cooking and gardening

REFERENCE: Available upon request


mailto:susana.boateng@gmail.com

Yaa Serwaa Kyei
P.O Box 7247, Accra, Ghana
Cell: 233 24 828 14 55
yskyei@gmail.com

OBJECTIVE

Seeking a customer service position where my skills and knowledge in customer service would be
useful and I would gain an opportunity to develop my career.

EDUCATION
Ashesi University College Accra, Ghana
BSc. Business Administration Expected date of graduation June 2010
¢ Relevant Courses: Marketing, Competitive strategy, Human Resource Management,
Corporate Finance, Investments, Economic Development, Operations Management
, Business Law

WORK EXPERIENCE

Assistant Administrative Officer Toyota Ghana Company Ltd, Accra June 2009-July 2009
e Used company’s database (Automate) to address customer queries
e Provided customer service by interacting with clients
e Logged in vehicles for servicing and repairs
e Conducted a survey on quality of services provided at Toyota

Administrative Assistant Standard Chartered Bank, Accra June 2008-July 2008

e Provided Customer Service support
e Co-organised 15 training sessions for company executives and new employees
e Scheduled meetings and trainings for staff

PROJECTS/RESEARCH

e Company Valuation, Mechanical Lloyd Company Ltd. (October 2009)

e Research proposal, Explored the effects of head porters (Kayeyo girls) in Accra. Wrote a
research proposal to study the lives of * Kayeyo’ girls in Accra. (April 2008)

e Company valuation, Produce Buying Company, (April 2008)

CO-CURRICULAR ACTIVITIES

Volunteer, Osu Children’s Home August 2008

OTHER SKILLS

Proficient with Microsoft Word, Excel and PowerPoint

INTEREST

Swimming and Cooking

REFERENCES

Available upon request



Yaw Ayarkwah Adjei Saifah
P. O. Box AN 12792, Accra-North
Cell: 233 208286463
yawsaifah@yahoo.co.uk

OBJECTIVE

Seeking a position where my communication and business skills would be useful and I would also have an
opportunity to develop myself.

EDUCATION
Ashesi University College Accra
BSc. Business Administration Expected date of graduation June 2010

¢ Relevant courses: Financial Accounting, Micro/Macro-economics, Marketing, Human Resource
Management, Competitive Strategy, Investment, Real Estate Development, Entrepreneurship,

Corporate Finance, Business Law

WORK EXPERIENCE

Operations Intern Barclays Bank Ghana, Kumasi July 2009- August 2009
= Research on the usage of ATM cards, assisted customers to acquire ATM cards
= Opened and processed accounts for new and existing customers
= Marketed and sold funeral insurance policies and other products and promotions to customers
= Conducted customer call-backs and assisted customers in the banking hall
Administrative Assistant Constak Limited, Kumasi June 2008-August 2008
= Processed data, compiled and filed official documents, arranged for trucks,
and shipping containers, supervised the loading and stuffing of containers.
Administrative Assistant Constak Limited, Kumasi January 2006- June 2006

= Collected and analyzed data, and filed official documents.

PROJECTS/RESEARCH
e Real estate market analysis: Construction of an apartment complex in Ridge, Accra.(December 2009)
e Company Valuation, Pfizer Inc. (December 2009)
¢ Management of an imaginary investment fund (February- May 2009)
e First undergraduate research fair; Small- scale study on migrant girls working in Accra as head

porters (kayayo) (January 2008- April 2008)

VOLUNTEERISM/ COMMUNITY SERVICE

Community service Kumasi Children’s Home, Kumasi March 2008
e Assisted teachers in the kindergarten class
e Took care of children in the boys’ and girls’ homes

Ashesi University Career Fair October 2006
e Assisted companies in setting up stands and organizing presentations

INTERESTS AND ACTIVITIES

¢ Basketball, Music, Automobiles
OTHER SKILLS: Proficient in using Microsoft Word, Excel, PowerPoint
REFERENCES: Available upon request
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